
HOW TO REGISTER & DROP CLASSES  

1. After your advisor approves your registration, use the Daily Planner in 
your Schedule Booklet to work out the times.  Write the class number, 
subject, section number and title of the course on the course reservation 
card in the schedule booklet. 

2. You are now ready to register On-line. Go to Coppin State University 
Website http://.eagleLINKS@coppin.edu and follow the instructions for 
On-line registration. 
 

Step 1 
Log onto the University’s website www.coppin.edu and click on EagleLinks. Type your User ID 
and Password. 

Quick Check 

  - If there is a hold please click on the statement under Holds to obtain the name of the office 
that has placed the hold and contact this office. If there is no Hold that prevents registration, then 
proceed by following the instructions below. 

Navigation: 
Self Service > Student Center or 
Self Service > Class Search 

Page Action(s) to be taken 
 1. Click Search link if you search for classes via the 

Student Center. 
 



Page Action(s) to be taken 
 

 

2. Enter Search Criteria page includes: 
• Institution - Coppin State University defaults 
• Term – Current Term defaults. You can alter 

the term by choosing from the available terms 
in the drop down list. 

3. Select a subject from the drop down list. 

4. Click  

 

 

 

5. Only courses that satisfy the search criteria 
display in the Search Results page.  

6. If Class Schedule exists click  

7. If Shopping Cart exists click  



Page Action(s) to be taken 
 

 

 

 

8. Compare classes in schedule & shopping cart to 
available sections from class search and select a 
section that has no time conflicts. 

9. Click   

 

 

10. Add to Shopping Cart page displays your 
selection. 

11. Click  to complete addition to 
shopping cart. 



Page Action(s) to be taken 
 

 

12. Message displays confirming class has been 
added to Shopping Cart. 

13. Click  to continue adding 
classes to the Shopping Cart (if you wish to add 
other classes).  

 

  

  

 

14. Click    



Page Action(s) to be taken 
 

 

 

15. Confirm classes page displays the list of classes 
in your Shopping Cart for validation. 

16. Click  to add the classes. 

 

 

 

17. View Results page displays the status of your 
enrollment requests. In the example provided, 
none of the courses will schedule because 
enrollment requisites are not satisfied. Choose 
other classes or obtain Permission Nbrs from the 
Instructor. 

18. Click  to display your 
current class schedule. 

19. Click  to add another class. 

 

 

 

 

 

 



 

HOW TO DROP/UPDATE CLASSES 

Page Action(s) to be taken 
 

 

1. Click Enroll link. 
 

 

 

2. Click drop tab. 



Page Action(s) to be taken 
 

 

 

3. Click on checkbox next to class to be dropped. 

4. Click . 
 

 

 

 

5. Click  
 



Page Action(s) to be taken 
 

   

 

6. Message displays confirming class has been 
successfully removed from your schedule. 

 

 
 
 
 
 
 
 

 


