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3 Chart of Accounts

A Guide to Understanding the
PeopleSoft (PS) Chart of Accounts




ilntroduction to PS Chart of Accounts

= The chart of accounts enables PeopleSoft to
charge proper accounting entities with
financial information.

= Chartfields make up the Chart of accounts.

= Coppin uses five chartfields to process financia
information. These chartfields must reflect a
proper combination to ensure that the financia
Information is both useful and appropriate.




Chartfields Used by Coppin

Department
Program
Project
Account
“Unit ‘Ledger Speed Type Dept Project Account  Program Fund  BudRef Amount Reference
COPPHICL ACTUALS Speed Type 4101000 |C, Q 2m320 Q, (ooeor 4 (4010 Q Q 9 164.00 BURD1D
COPPNIC, ACTUALS Speed Type 4101000 Q) Q1302470 Q |oos0r Q |s010 Q -3,164.00/ BURD1D

COPPN|CL ACTUALS Speed Type 4101000|C, Q, 302470 1Q, |ooe01 @, 4010 G Q 120618.93| |BURD10




Chartfield - Department

DEPARTMENT

= Department is a cost center that has a budget that coincides with
the Universityos fiscal year

= A Department receives its funding from College resources which
may also include those cost centers that are self supported by the
revenues they generate.

“Unit ‘Ledger Speed Type Dept Project Account  Program Fund  BudRef  Amount Reference
COPPM|C, ACTUALS Speed Tyae (4101000 |G Q1201320 Qo001 Q40104 Q 9,164.00) BURD1D
COPPMC, ACTUALS Speed Type (4101000 Q. 302470 Q, |00g07 |C, [4010|Q Q -8 164.00 | BURD10

COPPN|C, ACTUALS Speed Type (4101000 2, QL 302470 Q00601 | 14010 Q 120618493 |BURDD



i Chartfield - Project

PROJECT

= The funding for projects comes from external sources
(e.q. federal government) and usually carries restrictions
as to how these funds can be spent.

= Cost center may carry its budgets over multiple years.
= Usual sources for projects are grants and contracts.

*Unit 'Ledier Speed Type Dept Project Account  Program Fund  BudRef Amount Reference
COPPM QL ACTUALS Speed Type 4101000 C, O 2013201Q, [ooan1 Q4010 Q 9164.00) BURD10
COPPH C, ACTUALS Speed Type 4101000 C, Q [3024701Q, Joosot |Q, 4010/Q Q -3.164.00] |BURD1D

COPPN C, ACTUALS Gheed Type (4101000 |Q Q, 302470(Q, oogo1 |, |4010|Q Q 120 618.93] |BURD1D



i Departments & Projects

= Departments and Projects have numerical
fields with seven (7) digits. Logic has been built
in to ease in implementation.

= The first digit determines the executive area
= The next two digits define the division and
« The last four digits are the cost center.

= Example: 2421029
= 2 VP11 Academic Affairs
=42 Criminal Justice
= 1029 Cost Center



i Departments & Projects

How do we keep them distinct?

= The fourth digit of the cost center has additional
logic built in. If itis 5 or 7 then it Is a project,
otherwise It Is a department.

= Also the funding source of a project Is different
from departments.



‘L Departments & Projects

Examples of Department and Project
= Department

4121098 Controllerbés Office

Logic 4 Reports to VPAF
12 Controll erds Offi ce

1 Department

= Project

2425612  FBI CRIU

Logic 2 Reports to Academic Affairs
42 Division of Arts and Sciences - Criminal Justice

5 Project



Quiz ©
Department or Project?

m 4225223

m 4221223

= 4103045

= 4745468



Chartfield - Program

PROGRAM (5 digits)

A broad category of activities that include various cost centers.
= Use i State Reporting, Board of Regents Reporting

Program OO1xx  Instruction
= Subprogram 01  General Instruction - General Sessions
= Subprogram 02  Special Instruction - Summer & Winter
Program 002xx  Research
Program 003xx  Public Service
Program 004xx  Academic Support
Program 005xx  Student Support
Program 006xx  Administration (Institutional Support)
Program 007xx  Operations & Maintenance of Plant
Program 008xx  Auxiliary Enterprises
Program 017xx  Scholarships & Fellowships
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i Chartfield - Fund

FUND (4 digits)

Defines the source of funding

= Fund 40XX Unrestricted
= 4010 General
= 4030  Self Support
= Fund 43XX Restricted
= 4310 Department of Education
= 4360 State Grants

= Fund 49XX  Agency
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i Chartfield - Account

ACCOUNT (6 Digits)

Defines the type of transaction

« Revenues: For example: tuition, fees, and parking
fines

=« EXpenditures: For example: salary, travel and
supplies

PeopleSoft Account %9\0/201 Office Supplies

Object State Account

12



i Object

Two digit code identifies the expenditure
that is used for budgeting in PeopleSoft.

= 01 Salary and Wages Regular * =
= 02 Salary and Wages Contractual * *®
= 03 Communication =
= 04 Travel -
= 05 Food (not used by CSU) -

s 06 Fuel and Utilities

= 07 Motor Vehicle Operation and
Maintenance -

* Objects 01 and 02 - Budget Office use only

08 Contractual Services

09 Material and Supplies
10 Equipment Replacement
11 Equipment Additional

12 Grants, Subsidies and
Contributions

13 Fixed Charges
14 Land/Structures



i Account - Expenditure

= First two digits identify the Object
= First four digits identify the State Account
= The last two digits identify the Expenditure

Example: 090202 Office Supplies-Athletics

09 1 Supplies/ Materials
Identifies the object (PS and R*Stars)
0902 i Office Supplies
Identifies the State Account in R*Stars
02 1 Athletic Supplies and Other Expenses
Identifies the detail of the expenditure (PS)

14



i Account - Revenue

s withan 8 or 9

= A six digit code that star

= 8 General and Restricted Funds
= 834301 Tuition Full Time Undergrad In-State

= 9 Agency Funds

= 948300 Student Activity Fee Full Time
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Interchangeably

‘_L Speedchart/Speedtype

= Speedchart/Speedtype combines
department or project, fund and program
into one number.
= It is the last four digits of the department or

project.

s Speedchart/Speedtype allows PeopleSoft to
ensure that the wrong combination of
department or project, fund and program is
not entered.

16



‘L Speedtype/Speedchart

1001001 Presi dent 0

=1001 Speed type for Pre:

When you key in the system automatically fills in the
Program (00601) and Fund (4010)

PeopleSoft. TR
=i»

SpeadType List

Speaed Types

Selectaed SpecedTyire ey Dyt

Project Accounnd Py o or i Fuin« 1
1 1000 4101 000 aoaso-1 4010
1 1001 10017001 aoaoson 4010
1 1T002% 1001002 oosol 4010
1 1T003= 10010032 ooso 4010
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i References

This document and other useful information may be found
on the CSU Controll eros Off

Admi ni strative Offi ces> Cont
Forms and Information> Other

or
http://www.coppin.edu/Controller/Forms.aspx
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http://www.coppin.edu/Controller/Forms.aspx

i Glossary of Terms

R*Stars: Relational State of MD Accounting System
Chartfields: Department or Project, Account, Program, Fund

Department: A Department receives its funding from College resources which
may also include those cost centers that are self supported by the revenues
they generate.

Project: The funding for projects comes from external sources and usually
carries restrictions as to how these funds can be spent.

Program: A broad category of activities that include various cost centers.
Fund: Defines the source of funding.
Account: Defines the type of transaction: Revenue or Expenditure.

Speedchart/Speedtype: Combines department or project, program and
fund into one number. The speedtype makes up the last four digits of the

department or project.
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