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COPPIN  STATE  UNIVERS I TY  
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TurnItIn student tipsheet: Submitting a Paper  

Log into Blackboard and go to your course site 

1. Open a web browser and go to https://eaglebb.coppin.edu  

2. Login to Blackboard, and go to the course site for your class.  

Go to the Assignment 

3. In your Blackboard course site, click the  Assignments  link in the left panel. 

 
 

4. Click the  View/Complete  link for the Assignment. 

NOTE: if this is the first time you are submitting a paper using TurnItIn, you will need to 
agree to their student license agreement. 

 
You will see the assignment name  (in this case, “Sample Paper”), and the start date and due date. 
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a. To get more information about the assignment, including the instructions, click the name of the 

assignment. 

 
 

You can see that the due date is 11-17-2009 at 11:59pm PST (Pacific Time).   
(Add three hours to get Eastern time.) 

 
b. Click the red X in the upper corner of the window to close this pop-up window. 
 

Submit the Assignment 

 

5. Click the     submit button. 
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6. In the submission title  field, type a title for your paper. 

 

7. Click the  Browse   button to locate your paper to upload. 

 

8. Double-click the file to select it. 

9. Click the  upload    button. 

You will see a preview of the paper, so that you can confirm that you selected the right one to 
submit. 

 

10. If this is the paper you want to submit, click the   submit    button. 

11. IMPORTANT!  Be sure to wait until you see the paper ID! 
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12. When you see the paper ID   your paper has been successfully submitted.

OPTIONAL: View your Originality Report

Your instructor has the option to allow you to see the Originality Report for your paper.  This will 
show how much and what parts of your paper
available, you can view the Originality Report within about an hour of submitting your paper.

13. In the Blackboard course site, click the   

14. Click the  View/Complete   link for your as

 

If your instructor has allowed you to see the Originality Report for your paper, you will see a box 
to the right of the Submitted date that has a color {green, blue, yellow, orange, red} and a percent.  
The percent indicates the amount of 
The higher the percent, the larger the amount of duplicate material.

If your instructor has NOT allowed you to see the Originality Report for your paper, you will see a 

 circle-with-slash icon instead.  

15. Click the percent box (like this: 

 

 

your paper has been successfully submitted. 

 

OPTIONAL: View your Originality Report  

Your instructor has the option to allow you to see the Originality Report for your paper.  This will 
show how much and what parts of your paper match other sources.  If your instructor has made this 
available, you can view the Originality Report within about an hour of submitting your paper.

In the Blackboard course site, click the   Assignments    link. 

link for your assignment. 

 

If your instructor has allowed you to see the Originality Report for your paper, you will see a box 
to the right of the Submitted date that has a color {green, blue, yellow, orange, red} and a percent.  
The percent indicates the amount of content that matches other papers and sources in the database.  
The higher the percent, the larger the amount of duplicate material. 

If your instructor has NOT allowed you to see the Originality Report for your paper, you will see a 

icon instead.   

(like this:  )  to see the Originality Report. 
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Your instructor has the option to allow you to see the Originality Report for your paper.  This will 
match other sources.  If your instructor has made this 

available, you can view the Originality Report within about an hour of submitting your paper. 

If your instructor has allowed you to see the Originality Report for your paper, you will see a box 
to the right of the Submitted date that has a color {green, blue, yellow, orange, red} and a percent.  

content that matches other papers and sources in the database.  

 

If your instructor has NOT allowed you to see the Originality Report for your paper, you will see a 
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View your instructor’s comments (GradeMark) for you r paper 

Your instructor can use a feature called GradeMark to make comments on your paper online, within 
Blackboard.    

16. In the Blackboard course site, click the   Assignments    link. 

17. Click the  View/Complete   link for the  assignment. 

18. Click the    icon to see the instructor’s comments. 

 

Additional Resources  
• 24 x 7 HelpDesk for students, faculty and staff  who need help with Blackboard, 

Tegrity and TurnItIn: 

866-886-4911 
• On campus HelpDesk for students, located in Grace Jacobs MC 16: 

410-951-3872 


