INSTRUCTIONAL TECHNOLOGY

Information Technology Division

Create a Graded Discussion Board Forum

The Discussions area in Blackboard allows you teelanline, asynchronous conversations with
students. Asynchronous just means that each pesoread and post messages when they want;
everyone doesn't have to be online at the same(timags called synchronous, and you can use Chat
to do that).

1. Log in to Blackboard http://eaglebb.coppin.edu

2. Go to your course site.

Create a Graded Discussion Board Forum

To get started with Blackboard Discussions, youlrteecreate &orum. You can think of a forum
as a room where a topic is being discussed. Ifpfan to grade these discussions, the best stragegy
to create a forum for each discussion assignment.

1. Click theDiscussions link in the left side of the screen.

2. Click the Create Forum button.

o E N
Discussion Board

e g eads that can be organized around a particular subject.
Create Forum

3. In theName field, type a name for the forum.

4. In theDescription field, you can type additional information thaidgnts will see about the
discussion board forum.

@
Create Forum

Forums are made up of individual discussion threads that can be organized around a particu

Indicates a required field.

1. Forum Information
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Due: Friday, October 29, 2010 by midnight.

TIP: A good practice is to name the discussion board forum the same as the Module
that the students are working on, and put the due date in the description area.
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5. Scroll down to section Forum Settings.

6. To make this a graded forum, so that you can gweesits points for posting, select tligrade
Forum" option at the bottom, and type in the numberahts possible.

[T] Allow Anonymous Posts
[T] Allow Author to Delete Own Posts

All posts
(@ Only posts with no replies

[T] Allow Author to Edit Own Published Posts
[7] Allow Post Tagging

Allow Users to Reply with Quote

[T] Allow File Attachments

Allow Members to Create New Threads

Subscribe

) Do not allow subscriptions
(1 Allow members to subscribe to threads
@ Allow members to subscribe to forum

@ Include body of postin the email
) Include link to post

[T] Allow Members to Rate Posts
[7] Farce Moderation of Posts

Grade ) Mo Grading in Forum

() Grade Threads

M Forum Settings

GD: You can Allow members}

subscribe to forum, and include
body of post in the email. When
this option is selected, anytime
that you or a student posts a
message to the discussion board,
people who have "subscribed" to

@ Grade Forum: Points possible:

the forum will receive an emaiIJ

7. Scroll to the bottom, and click ti&ubmit button in the lower right to create the forum.

Your new forum appears.

T Tt
a Discussion Board

1 [ Chapter1 Discussion

Forums are made up of individual discussion threads that can be organized around a particular

7 Delete
[] | Forum Description
I [ Introductions DUE: October 1, 2010

Due: Friday, October 15, 2010 by midnight

If you need to change any of the information, yan click the Jbutton and seldadit. You
will then be able to edit any of the informatiorgrh the title to description to Options such as

Grade Forum and Points possible.
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Post a Message to a Forum

After you create a forum, a good practice is ta plos first message, to get the online conversation
started. If you have specific questions that yamwstudents to address, or specific instructions f

the assignment, include that information in youssage.

G
Discussion Board

Forums are made up of individual discussion threads that can be organized around a particular

> Delete
]  Forum Description
I [ Introductions [¥ DUE: Cctober 1, 2010
b Due: Friday, October 14, 2010 by midnight

I [ chapter1 Discussion

1. Click the name of the Forum to see the messagdgpaadd your own message. In the example

2.

3.
4.

above, you could clicklitroductions."
To create a new message, clCieate Thread.

Forum: Introductions

the column title or the caret at the top of each column. More Help

Create Thread ( rade Forum

Subscribe

COrganize forum threads on this page and apply settings to several or all threads. Threads are lig

A thread is a conversation within the Forum.

In the Subject field, type a subject.
In theMessage field, type the message.

Create Thread

topics. Creating a thread posts the first message. More Help

% Indicates a required field.

AThread is a series of posts related to the same subject. Threads provide an organizational

# Subject: [Assignment Instructions
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Message
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Please post an infroduction of yourself to the group... | am especia
questions, and please include anything else you want people to kn

1. What book have you read that you really enjoyed reading? Whg

5. To post your message to the forum so that the stadan view it, clicKubmit.
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Grade a Forum
After students have posted their messages, yogreate the forum.

1. Click theDiscussions link on the left.

2. Click the .button next to the forum that you wemgrade and seledérade.
3. Click the Grade Forum button.

You will see a list of the postings for each studen

@
Grade Forum Users

Grades entered or changed here are automatically entered or changed in the Grade Center Points possible: 100 More Help

¢ | Emalil

[7] LastName <~ First Name Username Posts Grade
|:| o _ - 1 _

4. To read and grade a student's posting(s), clickGttaele button that is at the far right, on the
same line as his/her name.

Grade Forum: Abby Byrnes

All of 3 user's posts to the forum are displayed to assist with evaluating participation. Click Edit Grade to enter a score for the forum. More Help
Filter  View Rubric

s -
Forum Statistics
Sont by Date of LastPost | Order w Descending
Statistics for: Abby Byrnes

Mark Total Posts: 1

> Select Al =m ?;ffgﬂ;’,f‘ Post: Oct 29, 2010

: Average Post Length: 317

[} Thread: Assignment Instructions Posted Date: October 29, 2010 12:49 PM Minimum Post Length: 317
Post: RE: Assignment Instructions Status: Published Maximum Post Length: 317
Author: Abby Byrnes Average Post Position: 2

| really enjoyed reading Never Let Me Go this summer. Afriend gave itto me, and | didnt even know that they ® Forum Grade

were making itinto a movie. | haven't seen the maovie yet.
Grade for: Abby Byrnes

| domtthink that | will see the mavie — usually, | am very disappointed when | see the movie version of a book | Grade: — out of 100.0

have read.
Grade Date: —

Feedback: —
m Mark as Read )

Mark

You will see the student's name at the top, anghtis&(s) at the bottom.

5. To set a grade, clickdit Grade.
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You have the opportunity to enter the grade, a$ agsprovide feedback to the student on the
assignment. The Grading Notes is where you casr antomment to yourself about the
student's grade... for example, if a student haekansed absence and turned.

* Forum Grade

Current Grade Value

D”t_ orieeo Feedback: The graded

Wiew Rubric

student can read your
Feedback: feedback comments.
You provided an - A
excellent answer (=1
for 2 of 3 -
atl;_

Grading Notes:
Excused absence... Ny
student can submit by \/
11/6/10.

Notes.
Cancel Save Grade

= Grading Notes: Only the
% instructor sees the Grading

6. After you have entered the grade, and any commelitk,Save Grade.

The grade will be automatically entered into thad&book.

Grade Center: Full Grade Center =

Enter key to submit a grade. More Help

Grade Information Bar

In the Screen Reader mode, the table is siatic and grades may be entered on the Grade Details page accessed by selecting the table cell for the grade. In the
interactive mode of the Grade Center, grades can be typed directly in the cells. Use the arrow keys or the tab key to navigate through the Grade Center and the

Filter  Work Offline

| Move ToTop | Email = | Sort Columns By | ayout Position _:UTGEF-A.Ascending

Last Saved:October 29, 2010 01:18 PM

=

Selected Rows: 0 <

. | ar
I~ Bymes Abby - 75.00 -
I | ¥

by Move To Top | Email

Icon Legend |

Congratulations! You have just created a graded forum.
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Where to get help

There are several resources at Coppin State Uniywevshelp you be successful with
technology.

If you need help with Blackboard, Tegrity, or sutiing assignments with Turnltin,
you can contact the 24x7 help desk at their tek fnumber:

1-866-886-4911

This support number is open to all faculty, studeartd staff at Coppin State
University.

Where to Get Help - Faculty

* On campus HelpDesk for faculty and staff:

410-951-3888

» Faculty training sessions and tipsheets offerethstyuctional Technology, website:
http://www.coppin.edu/TLT

Where to Get Help - Students

» 24 x 7 HelpDesk for faculty and students who nealg Wwith Blackboard, Tegrity and
Turnltin:

866-886-4911

* On campus HelpDesk for students, located in Gracehs MC 16:

410-951-3872

» Tipsheets for students on the IT Student ServiceeZ€help desk) web site:
http://www.coppin.edu/ITSSC/
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