INSTRUCTIONAL TECHNOLOGY

Information Technology Division

Add Course Materials to your course site
in Blackboard9

It is easy to add content to Blackboard. You adoh@document like your course Syllabus, type in
information such as a Help Desk phone number, &ad add links to web pages and embed
YouTube videos. The steps below will show you how.

Log in to Blackboard

1. Log in to Blackboard : http://eaglebb.coppin.edu

2. Go into your course site.

Go into the Content area

1. Turn on Edit Mode by clicking the button in the upper right to charfrom OFF t@ON.
ouncements Edit Mode is:

SYSTEM  COURSE = VIEW ALL
Announcements

When edit mode is on, you will see tGentent link.

2. Click the Content link in left panel.

ENGL 101 Sec 004 Fall 2010 Rtz Edit Mode is: m

8|0 g N
AENGL 101 Sec B Content ~

001 Fall 2010

I. Announcements Build Content % Add Interactive Tool % | Assign Textbook ¥

1 Home Page

Folder empty

Add a document

3. On the Action Bar, point tBuild Content to display the drop-down list.
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4. Selectltem from the Create column.

Create Item

A Content ltem is any type of file, text, image, or link that displays to users on a Content Area page More Help

+% Indicates a required field. Cancel
(M Content Information
# Name [ |
Color of Name .@ Black
Text itor i 7
Visual Editor is:
[N =] [avia ] |B 7 u=e| % < |=E==|B A|=i=EE
~cc A MNP & o PE AL IS O O

‘BhEd R BE

5. Inthe Name field, type a name for this document.
You can also select a color for the name.

6. Inthe Text area, you can type information about the docuraentstructions for students

7. Scroll down to section Attachments, and click theBrowse my computer button.

Aftach a file from a local drive or Course Files. All attached files are saved in Course Files. Click Do Not Attach to remove the

attachment. The file e

Browse My Computer | B

8. Locate the document on your computer (or H: drordJSB drive) and double-click it.

Attach File wse Course |

| L« SOWK » SOWK460

‘ Organize ~ 228 Views ~ [ Mew Folder

IMame Date madified

Favarite Links |
] Sowk460-Syllabus.dac

Ej Documents
-lEJ Recent Places

| BN Deskiop

9. Determine the Options.

B opors

Permit Users to View this @ Yes () Mo
Content

Track Mumber of Views ) Yes i@ Mo

Select Date and Time Display After | ||E| =]

Restrictions Enter dates as mm/ddfyyyy. Time may be entered in any increment.

Display L.Intil| || |@

Enter dates az mmiddfyyyy. Time may be entered in any increment.
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a. *SelectYes to Permit Users to View this Content.
b. <SelectYes or No for Track Number of Views.

c. <*Use theDisplay After and Display Until date and time fields to limit availability
of the content.

10. Click Submit.

Congratulations! You have just added a document to your course site in Blackboard.

Add content that you type

You may want to add the contact information for 2d&7 Help Desk so that students know how to
get help with Blackboard and Tegrity. The stepswenill show you how to add that content.

1. On the Action Bar, point tBuild Content to display the drop-down list.
2. Selectitem from the Create column.
3. IntheName field, type a title for the content.

4. IntheText area, type the information about how studentsacaess the help desk. You can use
the formatting toolbar to change the color and sizine text:

Edit Item

A Content Item is any type offile, text, image, or link that displays to users on a Content Area page. More Help

dicate equired field.
% Indicates a required fiel Cancel m
iMN Content Information
% Name |Getting help with Blackboard |
Color of Mame B || Biack
Text Visual Editor is: m
~[normal  [=] [3[=] [arial =] | B 7 Uuae| = | =E== B & | == &=

cAC U N & oo ROOFA S ﬁ<+><><vr»_
“BEEOBRBE BB

If you are having problems with changing your password, Blackboard, Tegrity, or Turnitin, you can
call the 24 hour-a-day, 7 days-a-week help desk:

866-886-4911

5. Click Submit.

Congratulations! You have just added the Help Desk information to your course site in
Blackboard.
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Add alink to aweb page

1.

2.

3.

4.

5.
6.
7.

Congratulations! You have just added a web link to your course site in Blackboard.

On the Action Bar, point tBuild Content to display the drop-down list.

Select URL from the Create column.

% Name [Mathematica |
% URL |hﬂp:fmrolfram.c0m:’ |
For example, hitp./lwww.myschool edud
Text Visual Editor is: m

< |MNormal [ ,ﬁ‘ Arial (=] B J U &= *% ¥
“EEYDE o o QO LFAL IO OCOW
“BEERRE BB

B A= =E

Mathematica is a software application that faculty and students can use to create visualizations of
math equations. It can be used in many different disciplines, from math to economics to computer
science and more.

1. URL Information

In theName field, type a title for the Web Page, so that etid will know what they are going

to access.

In theURL field, type the web address.

For example:htt p: / / www. wol f ram com is the web address for the Mathematica website.

In theText area, you can type additional information aboatwleb page.

Click Submit in the lower right corner of the web page (you magd to scroll down to see it).

Click OK.

How to Add an Image

Instructors can include images in content by uﬁimaglEl Attach Image button in the Text Editor.

The following file types are supported: .gif, .jipg, jpeg, .tiff, .wmf, .png.

1.

2.

Go into the course area where you want to add agem
Double-check thaEdit Mode is "On".
Point toBuild Content and selecltem.

On the Create Item page, typ&lame for the Item.
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5. IntheText box, add a description or instruction.

6. In the Text Editor, position the mouse pointer ahck where the image should appear.

7. Click the El Attach Image function in the third raithe Text Editor functions.

*anrmaI (=] |.ﬁ.rial E‘ | B I U &= % < |

cas ¥ NP & v QEIALS | o O

Mathematica is a great resource for students and faculty.

8. On the Insert Image page, cliBkowse My Computer, Browse Course, or Source URL.

Insert Image

(M Select Ima -
Attach File Browse My Computer Fowse Course | Source URL

9. Locate the image that you want to insert.

10.Double-click the image to insert it.

Image Options

Name of Link to File [mathematica. gif |

Alt Text IMathematica lego |

Alt text defines what this image is for 8 visually impaired or blind user using assistive technology such as
soreen readers. All image and multimedia files should have alt text ssscciated with them.

Image Target URL | |
Launch in new window () Wes @ No

Set Width [ ]

Set Height [ ]

Border

11.In the Alt Text field type a phrase that describes the image.

Alternate text appears when a user moves the nauesehe link and it is read by screen
readers. It is important for accessibility.

12.Use theBorder drop-down list to select a border for the imagasToption determines the

thickness of the border around the image. If Nisreelected, there will be no border around the
image.
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13.Click Submit. The image is added to the Content Item and appeathe page.

15 Content Information

e Name [Mathematica |

Colar of Name .,3, Black
Text

“[Mormal  [=]] [3[=] [aral =] | B 7 0 k| % 2|
cA A INE & oo QA LAL | EOOO
CERERREBE

=

I Mathematica is a great resource for students and faculty.

Congratulations! You have just added an image.

How to Add a YouTube video

There are many great videos available in YouTubeybu may want to share with your class. You
can either post a link to the YouTube video webepfagjowing the steps above to "Add a Link to a
Web Page", or you can follow these steps to emeditleo right in your Blackboard course site.

1. Go into the Content Area that you want to add vidgo to.
2. On the Action Bar, point tBuild Content to display the drop-down list.
Selectitem from the Create column.

In theName field, type a title for the content.

a > W

In theText area, type any instructions for students to wétehvideo:

1. Content Infermation

% Name |SF‘EECH: Barack Obama, "Yes We Can” |

Color of Name . %! Black

Text visualdtor is: [JEII]
<[normal  [=] [3[=] [arial =] | B I U &e| % £ | = | B & iz & 1
clE N R @ v @ONIALS | HOO
“BEEDRE BB

£S ¥

As you watch this speech, pay attention to the metaphors that Barack Obama uses.

Now locate the YouTube video.
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6. Open a new web browser window (so that you can KeeBlackboard window open) by
pressing theCTRL andN keyson the keyboard while you have Internet Explorezrop

7. Find the video that you want to share with youdstus in YouTube, and click it so that it starts
playing, then presBause.

.|
You Tul]e | barack obama yes we can speech Search Browse | Upload

Barack Obama: Yes We Can

£ 1.933videos [¥] | Gubscrive

W January 8,2008
Nﬂﬁha New Hanj

» )| oo

BarackObamadotcom Janu 20 ;::"! 3,?98,6645%!

Barack Obama speaks in Nashua, New Hampshire on the night of the primary. Hig..
Blie| saveto> | B Share

8. Click theEmbed button in the lower right below the image. Youlwee some options for
embedding the video

[=

<obkject width="500" height="405"><param name="movie"
value="http://www.youtube.com/v/Fe751 kMBwms?

fs=lzamprhl=en USzamp;rel=0zamp;cclorl= I’chbell’JSb«amp cclcrc—ﬂxsb
Gabbfsamprborder=1"></param><param name="allowFullScreen"” o

o

1E

After making your selection, copy and paste the embed code above. The code changes based
on your selection.

Show border
[T Enable privacy-enhanced mode [7]
[C] Use iframe embed code (beta) [7]

g =) O 5y - § g o g |

9. Uncheck the boxIhclude related videos."
Options:
a. SelectShow border and choose a border color.
b. .Select the size of the video -- 500x405
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8. Now you need to copy the Embed code. Click ONCEHB&Embed field, so that all the text in it
is highlighted.

cobject width="500" height="405"><param name="movie"

value="http://wwW.youtube.com/v/Fe75]1kMBwms ?‘
fa=lsamprhl=en USsamp;colorl=0xZbi05bsamp; colord=0x6biabhsamn;]
ocrder=1"></param><param name="allowFullSc

After making your selection, copy and paste the embed code
on your selection.

Show baorder Delete
] Enable privacy-enhanced mode [¥]
[] Use iframe embed code (beta) [7]

Select All

9. Right-click the text in the Embed field and sel€dpy.
10. Switch back to your Blackboard window.

11.Click the <> button on the toolbar above the Tertar

= R R
~ac Y M & v @E JALS | FeloD o

“BEL R B E
The text field now displays the HTML code for thentent you typed. It may look like this:

[
e
U]
¥y
1

| B 8|

Text Visual Editor is: m

= | Normal | |3 | |Aria| | | | |

- | B

-

=|You are in HTML Source mode, Use the [< =] button to switch back to normal mode.
Az wou watch this speech, pay attention to the metaphors that Barack Chama uses. -

12.Click to set the cursor in the place that you whatvideo to appear. Right-click and select
Paste.

Now the Text field will look like this:

[rext Visual Editor is: m
| Narmal | |3 | |A|‘ial | | | |

- | <

Y

«| You are in HTML Source mode, Use the [«>] button to switch badk to normal mede.

L= you watch this =speech, pay attention to the metaphor=s that Barack Cbama uses.<diwv -
class="previewDiv" =style="height:405px; widcth:500px;"><embed width="500" height="405"
src="http://www.yvoutube.com/v/Fe751kMBwms?fs=1&hl=en US&colorl=0x2b405bicolor2=0x6b8abé
&border=1" type="application/x-shockwave-flash" allowfullscreen="true"
allowscriptaccess="always" /></div></embed />
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13. Click Submit.

You will now see the embedded video:

% SPEECH: Barack Obama, "Yes We Can" ¥
45 you watch this speech, pay attention to the metaphors that Barack Obama uses.

Barack Obama: Yes We Can

To play it, just click the[ > ] play button on the vide

Congratulations! You have just embedded a YouTube video to your course site in
Blackboard.
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Where to Get Help

» 24 x 7 HelpDesk for faculty and students who neslg Wwith Blackboard, Tegrity and
Turnltin:

866-886-4911

» Training sessions and tipsheets offered by Instmat Technology, website:
http://www.coppin.edu/TLT

* On campus HelpDesk for faculty and staff:

410-951-3888

* On campus HelpDesk for students, located in Gracehs MC 16:

410-951-3872
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